How to Submit a Post Draft via Email - Mobile

Navigate to your preferred email client (this example is using Mail on an
1 iPhone). Create a new message. Click "To and add the confidential email

address provided by the YOM Office Manager. Do not share this email

address with anyone. Emails sent here will appear as draft posts!

A

New Message

New Message

Monica Koepfer

Email Headers

Made with Scribe - https://scribehow.com



2 Click 'Subject' field and Add a subject, this will be come the title of your post.

Add Title of Your Post

Add Title of Your Post

Aa & & @
Message Composition

3 Click message body and begin typing the main content of your post into the email.

ha G @ B

4  Start adding an image. Select 'Photo Library' from attachment menu

Made with Scribe - https://scribehow.com



e e UL . L b _ L | L] Wl Wl W

To: | yowe ) Attach File

Scan Document

[,
&

ﬁmtc} Library

gl

t: Add Title of 3
[@ Take Photo or Video
Add Body copy for yv

"

= Si=a%_%

Media Attachments
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5  Selectimage to attach

6:50 R - W T @
X &

Add Title of Your Post

Add Title of Your Post

Add Body copy for your nnst hia

Message Delivery

6 Once you are happy with the message and have added at least one image, click
'Send' icon.
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Add Body copy for your post here.
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7 Go ahead and send it the highest quality your phone or email will allow! Select
image size to finish sending

Medium (149 KB)

Large (1.4 MB)

8 We will receive your post and post it live within 1-2 business days. We
will also review your Media folder to add any additional photos to your post that
were not included in the email.
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